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IN REPLY REFER TC

NAVAIRINST 7810.3D
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NAVAIR INSTRUCTION 7810.3D

From: Commander, Naval Air Systems Command

Subj: PROCEDURES FOR FUNDING AND REPORTING FOREIGN MILITARY SALES
ADMINISTRATIVE EXPENSES FOR THE NAVAL AVIATION SYSFEMS TEAM

Ref: (a) DOD Financial Management Regulation (FMR) Volume 6, Chapger 2
(b) DOD Financial Management Regulation (FMR) Volume 135, Chapter 2 and 3

Encl: (1) Status of Foreign Military Sales Administrative Expenses for FY (NAVAIR
Report Symbol 7810-3D)

1. Purpose. To issue guidance concerning the method for reporting the Foreign Military Sales (FMXS)
administrative expenses incurred by the Naval Aviation Systems Tea;_n (TEAM) per references (a) and (b).

2. Cancellation. This instruction supersedes NAVAIR Instruction 7810.3C of 18 December 1995. Since
this is a major revision, changes are not indicated.

3. Scope. The provisions of this instruction are to be followed by TEAM activities that receive FMS
administrative funds.

4. Funding Policy. NAVAIRHQ will fund the FMS administrative effort at all the TEAM activities by
issuing a NAVCOMPT Form 2275, citing the FMS trust fund account sub-allocation received by
NAVAIRHQ. The NAVCOMPT Form 2275 will not include costs for the following:

a. Military personnel services.

b. Acceleration for unfunded military retirement.

¢. Acceleration for unfunded civilian retirement.

d. Overhead acceleration for civilian labor costs.

However, these costs will be included in the monthly report of the status of FMS administrative expenses.
The applicable TEAM activities will continue to submit their FMS administrative cost requirements to
NAVAIRHQ in response to the annual FMS administrative budget calls.

5. Action

a. AIR-7.6.1.3 will provide FMS administrative funds to field activities per paragraph 5 of this
instruction.

b. TEAM activities that receive a FMS administrative NAVCOMPT Form 2275, citing the NAVAIR
FMS trust fund account sub-allocation will:
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¢. Acceleration for unfunded civilian retirement.
d. Overhead acceleration for civilian labor costs.

However, these costs will be included in the monthly report of the status of FMS administrative expenses.
The applicable TEAM activities will continue to submit their FMS administrative cost requirements to
NAVAIRHQ in response to the annual FMS administrative budget calls.

6. Action _
o

a. AIR-7.6.1.3 will provide FMS administrative funds to field activities pex:‘paxagraph 5 of this
instruction.

b. TEAM activities that receive a FMS administrative NAVCOMPT Form 2275, citing the NAVAIR
FMS trust fund account sub-allocation will:

(1) Identify and collect FMS administrative expenses and number of hours worked. Hours worked
must be separated by “FMS full-time” hours and “FMS part-time” hours in order to fulfill a ASN(FM&C)
Full-Time Equivalent reporting requirement. FMS full-time and part-time hours are defined as follows:

(a) FMS full-time: an employee who spends 90 percent or more time on FMS.
(b) FMS part-time: an employee who spends less than 90 percent of their time on FMS.

(2) Submit a monthly report, in the format of enclosure (1), of FMS administrative expenses and
hours worked in sufficient time to be received by AIR-7.6.1.3 by the eighth working day following the
report month.

(3) Identify prior year funding that has not been fully disbursed in the Standard Accounting and
Reporting System (STARS). Track any prior year funding that has not been fully disbursed in
STARS, and provide AIR-7.6.1.3 an expense report for each year until all funding is shown as fully
disbursed in STARS.

7. Reports. NAVAIR Report Symbol 7810-3D is assigned to the reporting requirement contained in
paragraph 6b(2).

8. Forms. NAVCOMPT Form 2275 (Rev. 8-81), Order for Work and Services, Stock Number 0104-LF-
702-2751 can be ordered via Naval Inventory Control Point, Philadelphia and is also available on Delrina

B‘fﬁ . Qa»,mww(_/

Peter R. Raymond
Comptroller
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Distribution: FKA1A (established quantity); others 2 copies

SNDL: FKA1A (Deputy Commanders, Assistant Commanders, Comptroiler, Command Special
Assistants, Designated Program Managers, Administrative Officers, Competency Team Leaders, and
Department and Division Directors); FKR

Copy to: (2 copies each unless otherwise indicated):
SNDL: C21 (1 copy); FKAIA (AIR-7.0D A/L (1 copy), AIR-7.5 (1 copy), AIR-7.6.1.3 (5 copies));
AIR-7.2.5 (5 copies)

g
Stocked: Defense Distribution Depot Susquehanna Pennsylvania, Bldg 05, 5450 Carlisle Pike,
Mechanicsburg, PA 170535-0789
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Enclosure (1)
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